
 

 
 
 
 

APPLICATION FOR RESALE CERTIFICATE 
 

 
DATE:_________                        C/O#____________ 
 
PROPERTY ADDRESS______________________________________________BLOCK#________LOT#________  
  
OWNER’S NAME____________________________________________________________________________ 
 
ADDRESS__________________________________________________________________________________ 
 
PROSPECTIVE BUYER NAME___________________________________________________________________ 
 
PROSPECTIVE BUYER ADDRESS_________________________________________________________________ 
 
REAL ESTATE BROKER____________________________________________PHONE#______________________ 
 
ADDRESS__________________________________________________________________________________ 
 
LIST DATE____________LIST PRICE______________SALE DATE______________SALE PRICE________________ 
 
TYPE OF BUILDING             SINGLE________ DUPLEX________ OTHER___________________________________ 
 
BEDROOMS #_______BATHROOMS #_______HEAT TYPE____________________________________________ 
 
The Owner, or his Agent, hereby certifies that the above data correctly represents the essential characteristics of the property 
proposed for sale, and does hereby apply for a continuing Certificate of Occupancy. 
 
 
Owner’s Signature___________________________________Agent’s Signature_____________________________ 
 
Print Name_________________________________________Print Name__________________________________ 
 
Phone#____________________________________________Phone#_____________________________________ 
 

All property taxes, water and sewer charges must be paid prior to approval  
      
DISASTER PLACARD RETURNED_________________  CURB________CURB BOND____________________ 
ELEVATION CERTIFICATE IN BUYER NAME_________ SURVEY IN BUYER NAME______________________ 
 
 
DENIED_________________________________  APPROVED______________________________ 
 
DATE___________________________________  DATE___________________________________ 
 
KEY/LOCKBOX CODE________ 


